
 

Log-In 

From the Menu Tree Click on 
“Client List” 

Use Client Search to search 
for the  client 

Complete/Edit Client Information  

On the first screen 
Edit the SSN and 
DOB  if needed  

Complete yellow fields on 
Additional Information 

Screen 

From the Menu tree click 
on ”Assessments” 

Click On “TAP” and 
complete assessment 

Reminder! 
Fax any 8505/07 orders you 
may receive to ADAA’s 
Criminal Justice Unit at 
410-402-8603. Do not enter 
the Client  information into 
SMART yourself. 

Go to Activity List 

Go to Intake screen and complete the 
following: 

 IV Injection Drug User Field 
 Presenting Problem (In 

Client’s Own Words) field 


